SCEIS Central - Login Page °SCEIS

CENTRAL

1. Using your web browser (e.g. Internet Explorer) type https://sceiscentrallogin.sc.gov
2. Enter your User ID and Password in the areas indicated
3. Click the Log On button to be directed to the SCEIS Central splash page

SCEIS Central is a web-based portal where employees can view and maintain selective data about
themselves in the Employee Self-Service (ESS) module.



https://sceiscentrallogin.sc.gov/saml2/idp/sso?saml2sp=FEP_Frontend_Gateway
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1. Under the Employee Self-Service section, click the My Services tile.
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1. Under the My Pay section, in the Deductions and Withholding subsection, click Voluntary
Deductions (Recurring). Clicking a hyperlink will open that function in a new web browser tab.

Voluntary
Deduction

HOME - MY SERVICES MY WORKING TIME/LEAVE MY TRAVEL
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Voluntary Deductions (Recurring)

Maintain recurring deductions, such as charities, membership dues, ¢
NOTE: Entries made here will be deducted from each paycheck.

Voluntary Deductions (One-Time)

Create a one-time only deduction for a charity organization.
NOTE: Entries made here will be deducted one-time only.
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1 To create a new recurring deduction, click NEW. To EDIT a deduction click the square next to

the deduction you wish to edit.

2  Enter Start Date for the Deduction.

Recurring Voluntary Deductions

Deduction Type Amount Per Paycheck = Start Date

. 2151 -Allsouth FCU

1000 02/02/2018

VOLUNTARY DEDUCTIONS EFFECTIVE DATES

Changing or Creating Voluntary Deduction:

Recurring Voluntary Deductions
Deduction Type
2151 -Allsouth FCU
2151 -Allsouth FCU

ven | [E]

Amount Per Paycheck = Start Date

End Date
10.00 02/02/2018 03/01/2018
20.00 03/02/2018

If the effective date of the change equals the 2nd of the month, this (]

Select deduction type: 2000 American Heritage Life
Enter Deduction amount and click the Save button.

Voluntary Deductions (Recurring)
¥
I Voluntary Deductions (Recurring)
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Edit

Start Date: 100022009 ||

Deduction Type:

|American Heritage Life

]

Deduction Amount: |

0.00

[save| [Exi]

[4 Previous Step |

The new Voluntary Deduction
will display on the Recurring
Voluntary Deduction Table.

Voluntary Deductions (Recurring)
I Voluntary Deductions (Recurring)

Overview Edit

.

Stop Deduction
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Once you have completed the task in the new web browser tab, click the X in the tab
to close it.

b | & nhttps://fexlaunchpad.sc.gov/sap/bc/ui2/flp?sap-client=010#Emp

2 My Services & My Services ._:
File Edit View Favorites Tools Help
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Overview Edit
Recurring Voluntary Deductions

Deduction Type  Amount Per Paycheck Start Date End Date

If you need assistance, please contact your American Heritage Life representative:

A
WorkPlace
Benefits

Workplace Benefits Plus
(866) 631-0009

A" tét e Allstate Benefits is the marketing name used by American Heritage Life Insurance Company (Home Office, Jacksonville, FL),
BENEFITS @ subsidiary of The Allstate Corporation.





